
Step 1: 

1. Use the IEEE format template   

2. Replace the IEEE footnote  XXX-X-XXXX-XXXX-X/XX/$XX.00 ©20XX IEEE 

with 979-8-3503-9356-9/24/$31.00 ©2024 IEEE 

Note:   

• For papers in which all authors are employed by the US government, the copyright 
notice is: U.S. Government work not protected by U.S. copyright  

• For papers in which all authors are employed by a Crown government (UK, Canada, and 
Australia), the copyright notice is: 979-8-3503-9356-9/24/$31.00 ©2024 Crown  

• For papers in which all authors are employed by the European Union, the copyright 
notice is: 979-8-3503-9356-9/24/$31.00 ©2024 European Union  

• For all other papers the copyright notice is: 979-8-3503-9356-9/24/$31.00 ©2024 IEEE 

Step 2: 

1. Go to PDFeXpress® website (https://ieee-pdf-express.org), and: 

2. Create a IEEE PDFeXpress® account, entering  

a. conference ID 60077x 

b. basic contact information; gets confirmation of account creation email. 

 
 

60077x 

https://ieee-pdf-express.org/


 
 

After login go to Dashboard and Upload a PDF for Checking or source file(s) for Conversion; get 

email confirmation of file receipt.  

 
3. Click on the “CREATE NEW TITLE” and proceed 

 
 

Complete the upload information  
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4. Submitted PDFs are Checked for IEEE Xplore®-compatibility; source file(s) are Converted to 

IEEE Xplore-compatible PDFs.  

 
 

If a PDF is submitted: you will receive an email stating that PDF Passed or Failed the Check

 
If the PDF fails, a PDF Check report is attached to the email. Author goes to account and clicks 

"Understanding the PDF Check Report" for solutions.  

If source is submitted: you will receive the IEEE PDFeXpress®-generated PDF as an attachment, 

and through your IEEE PDFeXpress® account. Review PDF to ensure that it views on screen and 

prints as you intended. 

5. If necessary, revisions may be submitted (PDF or source); return to Step 2. 

Make sure that there are no grammatical, spelling, or content errors in articles prior to 

60077x 

 



submitting to PDFeXpress 

.  

 

 
6. Download the accepted version and check that the file is in good shape and nothing has 

been misplaced. If need adjustment, then repeat as in steps 2 to 4. 

7. Download the final pdf by clicking on   

8. Upload the downloaded pdf to your Easychair conference submission. 

 


